Unit Summary: [Unit Name]
Submitted by: [Name], [Date]
Please use this suggested template for submitting a summary about your unit as background information for incoming Dean Claire Stewart. Please limit your summary to no more than 2 pages. Summaries should be sent to Chris Prom by Friday, April 7, to be included in the overall document for Claire.

1. Brief description of unit’s role
Please provide an overview of your unit and how it fits into the overall Library mission.

2. Recent areas of focus & accomplishments
Please discuss any specific areas of focus your unit has undertaken in the past 1-2 years and notable accomplishments.

3. Challenges
Please briefly describe challenges that your unit has identified and/or been working through.

4. Opportunities
Please briefly describe opportunities that your unit has identified and/or been pursuing.
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