Outreach and Engagement Committee
May Minutes

Present: Sarah Christensen, Karen Huck, Janis Shearer (note taker), Shelby Strommer, Mara Thacker and Kristen Wilson

Regrets: Lisa Romero & Chris Wiley

A. Review of March minutes (attached)
· No additions made

B. Review of April minutes (attached)
· No additions made

C. Outstanding Public Engagement Award (OPE Award)
a. ARC will send call for nominations on Tuesday, 5/18/2021
· Promote nominations during Skill-up & Reading Group events to encourage colleagues to nominate others
b. OEC to draft a few engagement-related sentences for award letter (Karen)
· Shelby will share samples letters with Karen

D. Outreach and Engagement Grant Funding
a. Finalize rubric (Sarah)
· Sarah aim to share the final with OEC getting it done by May 27
b. Finalize request for proposals (Sarah)
· Goal to launch for beginning of June
c. Online application form (Janis)
· Janis will share the form with OEC today, please reply with comments/feedback
d. Application review timeline (Shelby, attached)
· Shelby will email Dean Wilkin with the timeline and ask for his feedback
· So far, the criteria, rubric and timeline are drafted

E. Upcoming programming (schedule attached)
a. June Article Reading Group (Janis)
· Two articles will be discussed on June 15
· Janis will set-up the Zoom invitation, send to LIBNEWS as well as a reminder, host the event and create discussion questions. Shelby is happy to send to LIBNEWS as well.
b. July Skill Up Session: Communications (Heather)
· Possible dates are July 13 or July 14 at 2pm
c. August Article Reading Group (Shelby)
· Currently looking at assessment articles and will ask Jen-chien Yu if she can attend
d. MediaSpace Channel (link)
· All OEC members should be able to upload & manage content
· MediaSpace can generate captions once a Zoom recording is uploaded
· Karen & Kristen are willing to help edit the captions
· Shelby will share in the coming week
· https://mediaspace.illinois.edu/channel/Library%2BOutreach%2Band%2BEngagement%2BCommittee/209654963

e. Session assessment survey draft (Heather)
· Heather put together a brief example of a webtools survey to send OEC event attendees
· These questions were suggested to share with Heather
· What did you learn? (open ended)
· What was your biggest take away? (open ended)
· How will you use this in your job? (open ended)
· Which session did you attend? (open ended)
· Overall, how would you rate this event? (scale)
· Did this contribute to your research/work/learning? (open ended)
· How? (open ended)
· What did you like most about this event? (open ended)
· What would you improve about this event? (open ended)
· Additional comments (open ended)
f. Future topic survey (Shelby, attached)
· Shelby created a survey to get feedback from LIBNEWS & questions include
· What topics would you like to see us cover in future Skill Up Sessions?
· What topic(s) or article(s) would you like to see in an upcoming Article Reading Group session? (Event planning checklists, assessment tools, building networks and partnerships, funding sources and regulations, recording and image use policies, food and beverage policies, other)
· What topics or resources in an OEC toolkit would you find most beneficial to help you plan, facilitate, and assess outreach and public engagement activities? Check all that apply.
· Would you like an OEC member to contact you for a follow-up discussion? If so, please enter your email address below (not required if you prefer to not be contacted).
· Sarah suggests adding DEIA option to question 3 as a check box

F. Other business?
· Mara will reach out to JJ and ask if he is willing to do a Skill-up about accessible marketing and best practices for online/in-person events. Possibly in September or November & allow him to pick the day and time
· Sarah will reach out to BHRCS for a September or November event & allow them to pick the day and time
· For committee assignments that end in August, Mara will reach out to EC re: division coordinators about extending/renewing
