Outreach and Engagement Committee 
April Minutes
2021-04-15
Present: Sarah Christensen, Karen Huck, Lisa Romero, Janis Shearer, Shelby Strommer (note taker), Mara Thacker, Chris Wiley, Kristen Wilson
Regrets: Heather Murphy
Guest: Clarissa Ihssen

A. Review of March minutes – deferred to May meeting (minutes forthcoming)


B. OEC email address (OEC@library.illinois.edu) 
a. Currently emails go to Heather Murphy – committee recommends adding all members to group email


C. Outstanding Public Engagement Award
a. Shelby and Mara met with Jake MacGregor (chair of Awards and Recognition Committee)
b. Draft nomination form created by ARC – Committee will review and submit comments via email by noon on Friday, 4/16/2021
c. Launch call for nominations May 18/19 or May 24/25 – ARC will finalize
d. Congratulations letter for winner- Karen will draft 1-2 engagement-specific sentences to add to awards letter


D. Outreach and Engagement Grant Funding
a. Rubric – Sarah will finalize and send to group
b. Application template – Janis will draft
c. Application review timeline- Shelby will send link to draft timeline
d. Launch date- committee will finalize remaining details and launch at the beginning of June
e. Office hours- To be scheduled at May OEC meeting
f. Report on activities – grant recipients will be required to submit a narrative and budget report after grant project is complete, similar to RPC funding process
g. Recipients will be invited to give a brief presentation or report at upcoming Skill Up Session after their grant project is completed
h. Funding Timeline – based on fiscal year
i. Current one-time funding to be used now though June 2022
ii. Applicants may request up to $500 per fiscal year, but if there are grant funds remaining by Spring Break, OEC will open the grant application to staff who have already reached the $500/year maximum


E. Upcoming programming—Skill Up Sessions and Article Reading Groups
a. Review schedule of upcoming sessions
b. Title and brief description of May session- Kristen will finalize with Scott S. 
c. Schedule Zoom meetings for June-August
i. Janis will lead June Article reading group – Committee will send article suggestions to Janis by Friday, April 23. 
d. MediaSpace Channel – Shelby will create and add link to committee web page
i. Mara will share recording of first Skill Up Session
e. Assessment Survey – Heather will work on for next meeting
f. April Article Reading Group questions – group provided feedback on Karen’s proposed questions/discussion prompts
g. Survey to gather suggestions for future Skill Up Session and Article Reading Group topics – Shelby will draft short survey to distribute via LibNews


