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		If you require digital images at a higher resolution than can be downloaded from the Folger Shakespeare Library Digital Image Collection, or images not yet in the Digital Image Collection, please see How to Order. No permission is required to quote excerpts from items in the collection within the bounds of "fair use."
 
[image: Creative Commons License].
Free use terms:
Images are licensed under a Creative Commons Attribution-ShareAlike 4.0 International License (CC BY-SA 4.0). Reproduction of any images from the Folger digital image collections constitutes agreement to the terms of that license. This allows use of our images without additional permission, provided that:
a) you cite the Folger Shakespeare Library as the source, and 
b) you license anything you create using the images under the same or equivalent license.
Sample citation: Folger MS V.b.32, fol. 6v. Used by permission of the Folger Shakespeare Library under a Creative Commons Attribution-ShareAlike 4.0 International License. 
 
Permission beyond the scope of the CC BY-SA 4.0 license:
To request permission to publish beyond the scope of the Creative Commons Attribution-ShareAlike 4.0 International License, please use the application for permission to publish (pdf). Please fill it out completely and fax or mail it to  Photography and Digital Imaging.
· The application must be signed.
· If your request exceeds 2 items, an attached list is acceptable
· Permission is granted for one time, one edition, one publication, one broadcast, one digital press run, or one website use only. Further use requires separate application.
· See our list of publication fees for information about our fee structure.

The Folger waives permission fees for non-commercial publication by registered non-profits, including university presses, regardless of the license they use. We request that you use the attribution: "By permission of the Folger Shakespeare Library." 
Film and television on-site filming
Please contact Garland Scott, Head of External Relations, at (202) 675–0342 or gscott@folger.edu






General Information
Turnaround time on most orders is four to six weeks from receipt of prepayment. Rush services are not available. We ask that all requests be submitted in writing, via email, fax, or mail service.
 
Information We Need
To locate and examine materials in the collection and provide a written estimate for prepayment, we require as much information as possible about the item being requested. This includes:
· Information about the source of the image:
· A citation including author, title, publication date, and Folger call number if possible
· For images reproduced in modern publications, any citation that appears with the image, bibliographic citation for the modern work, and perhaps a paper copy of the image or a brief written description of it
· Type of reproduction desired
· Whether the image is to be used for research or publication
To Place an Order
Print out an order form to place your request, or fill out an online order form . Completed order forms may be faxed or mailed to the Photography Department. You may also send a letter or email that includes the information indicated on the order form.
 
We will send you a formal estimate and prepayment form after reviewing your request.
 
Complete the prepayment form and return it to the Photography Department with payment. We accept checks in US dollars, which must be drawn from a US bank. Credit card payment may be made using Visa, MasterCard, or American Express. Your order will be started upon receipt of prepayment.
 
Obtain a Price List  for further information.
The fees for photographic work at the Folger Library partially cover the cost of materials and overhead. After submitting your request, a cost estimate will be prepared for you. Prepayment is required.  Payment by check, credit card, or institutional purchase order is accepted.  Allow four to six weeks for delivery on most orders.
	 
	 
	 

	DIGITAL IMAGES Black and White or color

	Existing, color, delivered via web download @ 8" x 10" 300ppi jpg file
	
	$15.00

	Existing, B&W, delivered via web download @ 8" x 10" 300ppi jpg file
	
	$15.00

	Existing, color or black and white, high resolution tif file written to CD
	
	$15.00

	New, color, delivered via web download @ 8" x 10" 300ppi   jpg file
	
	$25.00

	New, B&W, delivered via web download @ 8" x 10" 300ppi jpg  file 
	
	$25.00

	New, color or black and white , high resolution tif file written to CD
	 
	$25.00

	New, studio view photograph of large or  3D objects
	 
	$100.00

	Special cropping, sizing, other  special requests                                    add
	
	$10.00/image

	Write to CD or DVD fee, per order
	
	$10.00

	 

	INKJET PRINTS from digital images, black and white or color, glossy or matte surfaced paper

	From existing digital images, up to 8.5" x 11"
	
	$20.00

	From existing digital images, up to 17" x 22" (delivered in mailing tube)
	
	$45.00

	From new digital images, up to 8.5" x 11"
	 
	$45.00

	From new digital images, up to 17" x 22" (delivered in mailing tube)
	 
	$70.00

	Special cropping, sizing, other special requests                                     add
	 
	$10.00/image

	 

	MICROFILM  35mm B&W positive film, 2 pp. per exposure for items up to 11-1/2 inches wide when opened, entire volumes only

	Original filming, per exposure
	
	$.50

	Special handling per exposure (large  or fragile material)
	
	$1.00

	Minimum charge per title, call # or volume
	 
	$25.00

	Minimum charge per order
	
	$60.00

	 

	DUPLICATE MICROFILM positive

	Minimum charge per title, call # or volume
	
	$25.00

	Minimum charge per reel of film delivered
	
	$60.00

	 

	MICROFILM READER PRINT-OUTS

	Per page, not to exceed 25 pages per call #
	
	$.50

	Minimum charge per title
	
	$10.00

	 

	PAPER COPIES

	Per page, not to exceed 25 pages per call # (if more than 25pp. are needed, consider ordering microfilm of entire item)
	 
	$1.50

	Minimum charge per title
	 
	$10.00

	 

	POSTAGE AND HANDLING

	Minimum first class domestic mail
	 
	$10.00

	Minimum overseas airmail rate
	
	$15.00
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