Reproductions & Permissions
Reproduction Services
The Division of Rare and Manuscript Collections provides digital photoduplication services of most materials in our collections. All duplication requests are subject to the following conditions:
· Curatorial approval
· Physical condition of the item
· Donor-imposed restrictions
· Limited staff time and resources
· Copyright laws
All high-resolution digital reproduction work is completed by the Cornell University Library's Digital Consulting and Production Services. For information about equipment used, please refer to the web site of the DCAPS digital imaging studio.
Reproduction Ordering
Placing an order
All duplication requests must be placed through our online registration and request system. Any questions can be emailed to rarerepro@cornell.edu.
Turnaround time
· All orders are processed in the order they are received.
· Approximate turnaround periods vary based on material format and demand, but plan on three to four weeks.
· We are unable to provide technical or graphic editing assistance once you have the files.
Pricing and payment
· Please see our Reproduction Services Price List for complete pricing information.
· All orders must be paid for in advance.
· Staff cannot fulfill requests until the charges are paid.
· All payments must be made in U.S. currency.
· Payments by cash, money order, or a check drawn on a U.S. bank can be mailed to us.
· Payments may be made by credit card using our online payment system.
Permission to Publish
Users of the collections are expected to abide by all copyright laws. Reproductions are provided for research use only and may not be transferred or recopied without permission.
Materials out of copyright are considered to be in the public domain. Please refer to the Guidelines for Using Public Domain Text, Images, Audio, and Video Reproduced from Cornell University Library Collections.
Materials from the collections covered under copyright cannot be published or exhibited without obtaining the legally required permission from the copyright holder. In many cases, the Division of Rare and Manuscript Collections is owner of the physical object only. It is the obligation of the researcher to fulfill the requirements of the copyright law.
Permission requests should be emailed to the Permissions Coordinator. Permission requests must include:
· Title of publication
· Expected date of publication
· Type of publication (scholarly, general, etc.)
· Expected print run or distribution
· Country of publication
Published images of materials in our collections should be cited as follows:
Division of Rare and Manuscript Collections, Cornell University Library.
Guidelines for Using Public Domain Text, Images, Audio, and Video Reproduced from Cornell University Library Collections 
As part of its educational mission, Cornell University Library makes available through its reproduction services and via the World Wide Web copies of certain items from its collections. 
Much of the material reproduced or distributed by Cornell University Library is believed to have no known U.S. copyright or other restrictions. The Library does not charge for permission to use such material and does not grant or deny permission to publish or otherwise distribute public domain material in its collections. (While no permission-to-publish fees for public domain items are required, service fees will be charged when the Library makes for patrons reproductions of items in its collections or provides high resolution versions of web-accessible items.) As a matter of good scholarly practice, we recommend that patrons using Library-provided reproductions cite the Library and/or the appropriate web page as the source of reproductions. 
The nature of historical collections is such that copyright or other information about restrictions may be difficult or even impossible to determine. The records for individual items clearly state copyright information and restrictions on use when they are known. The absence of copyright or other information on restrictions is no guarantee, however, that a work is in the public domain either in the U.S. or abroad. The Library makes no express or implied warranty to others who wish to use or reproduce items found in its collection. 
In addition to copyright, some materials reproduced from Cornell University Library collections are subject to rights of privacy, publicity, and trademark. Such rights are likely to be controlled by parties other than the Cornell University Library. It is the obligation of the user to determine and satisfy copyright and other restrictions when making use of materials from the Cornell University Library. 
Cornell University Library has made a reasonable effort to secure any permissions needed in order to make available for personal or research use the materials found in Cornell University Library's Digital Collections. The Library would like to learn more about its digital holdings and hear from any copyright owners who are not properly identified so that it may make the necessary corrections. If you have any additional information about the material or would like to suggest a correction, please contact copyright@cornell.edu or the relevant collection contact person. 
[bookmark: _GoBack]

Reproduction Services Price List
Items in our collections are often rare, fragile and/or irreplaceable. Photoduplication of these items requires careful handling to prevent damage from physical misuse, exposure to light, etc. Reproductions are performed by professional photographers and library staff, trained in the use of scanners and cameras that are designed to minimize potential damage. Reproduction requests are priced accordingly.
Orders that are large, complex, or have vague location information require time-intensive research and data collection by library staff.  Specialized services such as image research are priced at $65 per hour.
Patrons who visit our reading room to view materials are welcome to bring cameras to photograph items themselves, provided the flash is disabled.
We do not provide paper photocopies.  All scans are delivered as digital files as outlined below.
	Format:
	Fee:

	Existing digital file
	$10

	PDF
	$1 per page

	TIFF 600 dpi
	$35

	TIFF 600 dpi (items over 12x17")
	$45

	MP3/MP4 of audio/video
	$150 per item

	MP4 of film
	$200 per reel

	PDF of microfilm
	$50 per reel

	PDF of thesis
	$50 per thesis



	Service Fee:

	Normal (usually 3-4 weeks)
	$15 per order

	Rush (less than 3 weeks)
	$40 per order



	Shipping/Delivery:

	Digital file download
	no charge

	CD/DVD pick-up
	$10

	CD/DVD US mail
	$15

	CD/DVD International mail
	$25




