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For users who are unable to make their own copies, especially for off-site users, the Archives will provide single copies of
textual materials, including accompanying photographic, pictorial, or graphic illustrations.  Single copies are provided at
the cost of reproduction for the purpose of private study under fair use provisions and Library/Archives provisions of the
copyright act.  It is the user’s responsibility to obtain the University’s and/or other copyright holder’s permission
before using the material for any purpose  except according to the conditions of Fair Use.  The researcher is
responsible for ensuring that the work carries a credit line stating: “Courtesy of the University of Illinois Archives”
along with the name and record series number of the source of the material. 

I HAVE READ THE ABOVE POLICY AND AGREE TO THE TERMS OF THE AGREEMENT
Item(s) requested:_____________________________________________________________________

   _____________________________________________________________________
Name (print) ______________________________________________________________________
Address: ______________________________________________________________________

City _______________________________State and Zip Code _______________________
E-mail: _______________________________

________________________________________ _____________________________
(signed) (date)
PAYMENT INFORMATION:  UI departmental Banner Account:  ___________________________________________
or Credit card information, please check one:
__  VISA ___MASTERCARD  __ AMER EXPRESS __ DISCOVER card # __________________________________ 
Exp. Date ____________ CCV (Credit Card Verification Code/Security Code on back 3-4 digits)  _________________ 

Name on credit card: ______________________________________________________________________________

Credit card billing address: _________________________________________________________________________

NOTICE WARNING CONCERNING COPYRIGHT RESTRICTIONS 
The copyright law of the United States (Title 17, United States Code) governs the making of
photocopies or other reproductions of copyrighted material.

Under certain conditions specified in the law, libraries and archives are authorized to furnish a
photocopy or other reproduction. One of these specific conditions is that the photocopy or reproduction
is not to be "used for any purpose other than private study, scholarship, or research." If a user makes a
request for, or later uses, a photocopy or reproduction for purposes in excess of "fair use," that user may
be liable for copyright infringement.

This institution reserves the right to refuse a copying order if, in its judgment, fulfillment of the order
would involve violation of copyright law.

NOTE:  Because of the ways in which archival materials are accessioned or collected, the copyright status of
many items in the University Archives is unknown, but most of the material is subject to the Copyright Law of
the United States according to which copies cannot be made without permission of the copyright owner. The
principal exception to this limit is “fair use” copying allowed under Section 107 for specific purposes such as
criticism, comment, news reporting, teaching, scholarship, or research.  Note:  actual determination of whether a
use in any particular case is a “fair use” is a matter for a court to decide.  When the Archives has no indication
that copying is other than for a fair use, users are permitted to make single photocopies of documents in lieu of
notetaking. Further information about fair use can be found at: http://copyright.columbia.edu/copyright/fair-use/ 


