Adding Paid Credit to Papercut

1. Go to https://papercut.ics.illinois.edu/ and select Add Paid Credits.

1L ILLINOIS

Summary

M Summary

W shared Accounts

PAID CREDITS
@ Rates S0.00
8 Transaction History DEPARTMENT CREDITS
_ Banner 2.07
& Recent Print Jobs FAA-AD-credit (5500(%
_ FAA-Arch-credit 0.00
(')j Jobs Pending Release FAA Test $§OOO
_ ICS Test ($1.00)
(2 Web Print Media-credit $0.00
= e iSchool-credit $0.00
¢~ Add Paid Credits Engineering-credit $0.00

P Add llliniCash Credits

go Poster Printing

2. Select the amount to add, and click Add Value.

il ILLINOIS

Add Paid Credits using Authorize.Net

Summary

Shared Accounts
Username

sbutlerl (Butler, Stephen Joseph)

$) Rates
Amount to add
Transaction History v --- Select the amount ---
$5.00
\ Recent Print Jobs $10.00
_ $20.00
Jobs Pending Release $30.00
o~ Add value
Web Print :
$50.00

Add Paid Credits

2 add llliniCash Credits

¢ Poster Printing

3. The system will then prompt for credit card information. After submitting credit card
information, the amount should show up as Paid Credit, visible on the Summary page.


https://papercut.ics.illinois.edu/

Transfer Illini Cash to Paid Credit

1. At https://papercut.ics.illinois.edu/, go to Add lllini Cash credits.
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Summary
Summary

Shared Accounts
PAID CREDITS
Rates S0.00
Transaction History DEPARTMENT CREDITS
) Recent Print Jobs E:R-leljr—credit (55200(;,3
Jobs Pending Release Eﬁ_-?er:th-credlt 53388
_ ICS Test ($1.00)
Web Print Media-credit $0.00
e iSchool-credit $0.00
¢ Add Paid Credits Engineering-credit $0.00

Add IlliniCash Credits

Poster Printing

2. Select the amount of lllini Cash to transfer to Paid Credit and select Add Value.
If a person has no lllini Cash ($0.00), they will not be able to transfer any to Paid Credit, nor add
additional Illini Cash. This option should go away in a year when the service ends support for
[llini Cash.

Add Paid Credits using Illini Cash

Username
sbutlerl (Butler, Stephen Joseph)

Illini Cash
$0.00

Amount to add
[ - soectveamouri—_
$1.00
$2.00
$3.00
$4.00
$10.00
$15.00
$20.00
$25.00

3. The amount should then show up as Paid Credit, visible on the Summary page.
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