Application for Funding from the 
University Library Research & Publications Committee
Please send a copy of this application form to the Chair of the Research and Publication Committee by email attachment.
Note: in the case of multiple applicants, please replicate the rows for “Name” through “Length of time...”, and fill in for each applicant. 
Be sure to read the General comments about preparing your application (below) and the Policies for Award Approval, available at the RPC website:  http://www.library.uiuc.edu/committee/rpc/rpcpol.html

[bookmark: Text202]Date:       
Name:       
Academic Rank and Title:                                                                
Department/Unit:                                                                 
[bookmark: Text54][bookmark: Text67]% Appointment:         

Email Address:                                             
[bookmark: Text89]Title of project and a one sentence description of purpose:                                                                                                                                                                  
[bookmark: Text95][bookmark: Text97]Period for which support is requested:  
      (Month / Year) to       (Month / Year)  (If timing is critical, explain in narrative.)
[bookmark: Text99]Expected completion date:        (Month / Year)  
[bookmark: Text103]Is this your initial request for RPC support for this project?        (yes/no)
[bookmark: Text104]Have you received RPC support within the past two years?        (yes/no)
[bookmark: Text105]Will this project involve the use of human subjects (e.g., surveys)?        (yes/no)
If yes, you must receive approval for your project from the Institutional Review Board before conducting any research involving human subjects.  (See the Institutional Review Board website for further information: http://www.irb.uiuc.edu/).  Briefly indicate below what elements of your project involve human subjects.  You may submit a funding request to RPC prior to approval from IRB.  Funds will be released after proof of IRB approval (if necessary) is supplied to the chair of RPC.
Will this project require the purchase of technology equipment (e.g. hardware or software) and/or technology services (e.g. cloud and high performance computing services)?        (yes/no)
If yes, you are required to demonstrate in your request that any equipment is either 1) not available on campus; or 2) not available to the extent that you need it to support your research.  Please review our policies on Technology Equipment and Services (http://www.library.illinois.edu/committee/rpc/Policy_on_Tech_Equip_and_Srvcs.html) and include in your Proposal Narrative the outcomes of your conversations with Library IT regarding technology equipment or services.
[bookmark: Text203]													 
Proposal Narrative (please replace all instructional text)
[bookmark: guidelines]A proposal narrative must accompany this form.  For further information, see the Guidelines for the Proposal Narrative, below, and review the Policies for Award Approval:  (http://www.library.uiuc.edu/committee/rpc/rpcpol.html).  
1. [bookmark: Text204]Abstract - Provide a summary statement of the nature of the project, its purpose, likely products, and work to be done.		  
2. [bookmark: Text205]Significance - Describe the significance of the proposed work, its prospective audience and its likely impact.  Discuss the relationship of the proposed project to the current state of work in this field.  A brief review of the literature in this area can be useful in explaining the potential contribution the project will make.  Special care should be taken to explain the research aspect of projects that involve library administrative activities.  
3. [bookmark: Text206]Publication Plans - Indicate what plans have been made for the eventual publication of the research project's results.  If an agreement has been made with a publisher, provide the name of the publisher and the prospective publication date.      
4. [bookmark: Text208]Budget Narrative Both the Budget Summary and the Budget Narrative should describe total project costs, not just those to be covered be the Research and Publications Committee.  
· Workplan - Describe the methodology to be used for the project and explain what the requested funds will do to help you attain the project's goal.  
· Project Staff - If wages for hourly staff assistance (graduate or undergraduate students) will be needed for the project, describe specifically what their duties will be and provide information on the qualifications expected of them.  If the likely staff member is known, please provide his/her name and relevant credentials.  If the person is yet to be located, please indicate likely sources of qualified individuals.  If special language, data processing, or statistical skills will be needed, please specify how the project will obtain them.
Include how you developed estimates for personnel time.  For example, if you need someone to do a task a certain number of times, estimate the time required to perform the task once, and then use this to calculate the total assistance time required.  Statistical data (e.g. number of survey forms to be sent, and/or analyzed) and references to previous experience with this kind of activity are particularly useful.  If special assistance is needed to calculate amount of time required (e.g., consulting ATLAS with survey-related questions), please indicate from whom you have received advice.
· Outside Support - If you are seeking support from other sources (e.g. Campus Research Board Scholar's Fund, external funding agencies, etc.), indicate the name of the sources and the status of the requests: received, pending, or yet to be requested.  
· Future Support - If the project's work might not be completed within the period for which the Committee funds are being requested, describe your plans for future support.  
    
Project Budget Summary
1.  HOURLY WAGES [Please check with the Library Personnel Office for current rates.]
[bookmark: Text107]Type: Graduate Student:                                 
[bookmark: Text117][bookmark: Text119]Total number of hours:             Wage Rate:   $          /hr. 
Type: Undergraduate Student:                            
Total number of hours:             Wage Rate:  $          /hr. 
Type: Other*:                                          
Total number of hours:             Wage Rate:  $          /hr. 
*If requesting “Other” hourly wages such as academic hourly, please consult with the Library Business Office regarding fringe benefit rates.
[bookmark: Text115]1. TOTAL Hourly Wages: $      
2.  TRAVEL [Please check with the Library Business Office for current rates.]
[bookmark: Text127][bookmark: Text129][bookmark: Text145]Lodging (Rate):             x (No. of days):              = Total:  $             
[bookmark: Text121][bookmark: Text123][bookmark: Text125]Meals (Rate):                x (No. of days):             = Total:  $               
[bookmark: Text133][bookmark: Text137]Transportation:                                             Total:  $          
[bookmark: Text148]2. TOTAL Travel: $           
3.  OTHER EXPENSES (includes technology equipment and services).  [Please specify.]
[bookmark: Text151]                                                                                                                                                                
[bookmark: Text159]3. TOTAL Other Expenses:  $           
4.  TOTAL PROJECT EXPENSES [Add 1. through 3.]
[bookmark: Text169]4. TOTAL Project Expenses:  $          
5.  PROJECT SUPPORT FROM OTHER SOURCES
[bookmark: Text171][bookmark: Text192][bookmark: Text194]Source:                       (Requested): $           (Committed):  $          
[bookmark: Text196][bookmark: Text198]Source:                       (Requested):  $           (Committed):  $          
[bookmark: Text182]5. TOTAL Other support: $           
6.  TOTAL REQUESTED FROM RPC [Subtract 5 from 4.]
[bookmark: Text185]  						6. TOTAL Requested from RPC  $               
 End of RPC Application Form
General Comments about preparing your application
Your proposal should use language that is jargon-free and intelligible to non-specialists in the research techniques and subject areas described.  The application should provide enough information and anticipate likely questions so that it can stand on its own.  Incomplete applications will be returned by the Committee.  
The proposal narrative need not be lengthy.  Its size should be related to the complexity of the project for which funding is being requested.  Generally, a paragraph will be sufficient for each of the five items listed above.  Small projects may require less information.  Some larger or more complex projects may require additional explanation for items such as Significance and Work plan.  
To permit the careful review of applications and efficient management of projects, it is recommended that you submit your application at least a month before the date when you expect to begin your project.  This is particularly true if you need to run your application by the Institutional Review Board, first.  
Extension and Supplemental Applications 
Applications for additional or carryover funds needed to complete a project previously funded by the Research and Publications Committee should include the original application, a statement of progress made to date, a revised work plan, and an account of any other relevant changes.  Requests for extensions should be submitted to the RPC chair before the end of the original grant period (one year from the date the grant was originally approved).





