New or Replacement Position Request Form
University Library Budget Group
Updated: 8/21/2025


Directions:  Unit Heads - Complete the following form and submit it and a copy of the job description to the Chair of the Budget Group – Susan Breakenridge (susanb3@illinois.edu).  



Date:
Unit:
Submitter’s name:
Position request Type:  
New ___
Replacement (identical – no changes) ___
Replacement (minimal changes within classification) ___
Replacement (Significant changes that ‘might’ change classification) ___


Position Title:
Position Classification (or proposed if new):


If Replacement, name of predecessor:

List of Primary Duties/responsibilities (Top level duties; attach copy of the complete job description):


Impact statement – include statistics to help articulate the need for the position and note the impact to the unit operations if the position is not approved to be filled (Brief statement):



**Remember to attach a copy of the job description to the submission**




