Job Audit Request Form
University Library Budget Group
Updated: 11/20/2024


Directions:  Unit Heads - Complete the following form and submit it and a copies of the original and updated job descriptions to the Chair of the Budget Group – Susan Breakenridge (susanb3@illinois.edu).

Date:
Unit:
Submitter’s name:

Employee’s name:
Current Job Title:
Current Job Classification:

Proposed Job Title:
Proposed Job Classification:

List of Primary Duties/responsibilities (Top level duties; attach copy of the complete job description):


Explain the significant changes in the job duties that warrant the change:
(Remember – doing more of the same level of duties doesn’t warrant a promotion.)





**Remember to attach a copy of the ORIGINAL & UPDATED job description to the submission**




