MINUTES
Library Building Project: Special Collections Working Group
January 19, 2021
Via Skype

Present:  Joanne Kaczmarek, William Maher, Tim Newman, Tom Teper, Lynne Thomas
Note Taker: Wendy Wolter

Updates on when A/E will start and review of tentative timeline
· Joanne – Tom, do we have any updates on the AE?
· Tom – No specific news that I have heard.  Tim may have an update.
· Tim – Everything is moving along.  No new updates.  We should continue to be ready to go with a kick-off meeting the end of February, early March.

Discussion and move toward finalization of the draft summary document from subgroups’ recent work
· Joanne – I have added Bill’s recent comments to the draft document.  What would be the best way for the group to view this document?
· Bill – It is kind of hard to decipher everything with all of the red ink.
· Joanne – Okay, I think it will be easiest if I share my screen.
· Bill – We need editorial revisions.
· The group discussed changes/edits to the document regarding:
1. Employee work spaces (this needs to be re-visited)
2. Vault space
3. Height of stored materials
4. Vault safety
5. Temporary storage space
6. Technology and furniture needs
7. Security
8. Materials transport

Next Steps
· Joanne will update and reconcile the document, and then pass on to Bill for additional comments.

Meeting adjourned at 4:00 p.m.




