
Guidelines for Selection of External and 

Internal Reviewers for Library Tenure Cases 

 
Please read Provost Communication #9 for overview of reviewer selection process at:  

http://www.provost.uiuc.edu/provost/Communications/comm9/comm9instructions.htm 

 

In accordance with Provost Communication #9, Library candidates for promotion and 

tenure and their Division’s advisory committee are required to supply two separate lists 

of external and internal reviewers for final consideration by the Library Executive 

Committee.   

 

The Division will finalize its nomination list of five external reviewers and three internal 

reviewers after having received the candidate’s lists.  Divisions are asked to avoid 

duplication or overlap with the candidate’s lists.  Candidates are not privy to final 

Division lists submitted to the Executive Committee.  Upon receipt of the lists, the 

Executive Committee selects more reviewers from the Division’s list than from the 

candidate’s list.   

 

The following guidelines outline key considerations, specific to library faculty cases, for 

the selection of external and internal reviewers.  

 

External Reviewers 

 

The candidate must select five external reviewers. These reviewers comment on the 

quality and significance of the candidate’s scholarship as evidenced in his/her 

publications and service.  They do not comment on the candidate’s librarianship or 

personal attributes.  The following are general guidelines to assist with the selection 

process:   

 

• Expertise in candidate’s area of scholarship and publications.  Select colleagues 

who have a national reputation and strong publication record in the candidate’s 

area of study.  The reviewer should be able to write effectively about the 

candidate’s work and its scholarly impact on the field.   

 

• Familiarity with tenure process.  Select colleagues who are familiar with the 

tenure review process and aware of the critical importance of and the expectations 

for their letter of support.  The reviewer should know how to write a tenure 

reference letter and how it will be used in the review process.   

 

• Faculty status and rank.  Select colleagues who have faculty status at their 

institutions.  Preferably, colleagues should be of senior rank (full professor or 

equivalent).  For associate professor review cases, choose colleagues who, at 

minimum, hold the title of associate professor.  Full professor review cases 

require reviewers who, at minimum, hold full professor status.  A senior 

librarian/archivist working at a prestigious institution (example: Library of 

Congress) without faculty status may be nominated if the nominee has held senior 



faculty rank at another institution or if he/she has been awarded a rank at his/her 

institution that is truly equivalent to senior faculty rank at the University of 

Illinois.   The candidate must justify his/her selection in the reviewer biography 

by citing evidence that the reviewer has an excellent scholarship record in the 

candidate’s area of study. 

 

• Peer Institution.  Select colleagues from peer institutions.  Candidates can select 

colleagues who are from lesser institutions or from non-academic institutions of 

recognized importance and quality if they have appropriate and substantial 

credentials--expertise, reputation and publication record.  However, the candidate 

must provide sufficient justification for his/her choice in the reviewer biography. 

 

• �eutrality.  Do not select close colleagues, collaborators or co-authors, former 

professors and/or mentors.  The reviewer’s objectivity is crucial to the review.  

Candidates may select colleagues from the candidate’s Alma Mater as long as the 

colleague is not a former professor of the candidate or is not closely associated 

with the candidate’s research as to create appearances of a conflict of interest.  

 

Internal Reviewers 

 

The candidate must select three internal reviewers from the University of Illinois to 

critique and comment on the impact of his/her librarianship.  The following 

considerations should guide the candidate’s selections.     

 

• Faculty status.  Select colleagues who are faculty members of senior rank.  In certain 

situations (such as in the case of Technical Services), Library faculty will be the best 

choice for reviewers. 

  

• �on-faculty exceptions.  In certain cases, administrators with whom the candidate 

works closely are appropriate reviewers.  Academic professionals with the MLS 

degree and seniority and rank indicating a level of experience and accomplishment 

commensurate with senior faculty rank are also acceptable. 

 

• �eutrality.  Do not select colleagues from the candidate’s Peer Review Committee, 

mentors, collaborators or co-authors, personal friends, or former advisors and 

professors.  Objectivity is crucial to the review process. 


