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This message provides an update regarding COVID-19 contingency planning that is taking place in
the Library.

A small group (Cherie' Weible, Chris Prom, William Mischo, Tim Newman, and Heather Murphy) has
been asked to develop contingency plans, should campus decide to suspend campus instruction. We
are developing these contingency plans in close consultation with people in various units of the
Library. At this time we do not have specific information.

At the same time, we realize that many of you have questions regarding COVID-19 planning.

Please note:

e Decisions, policies, or actions will be released by campus officials just as soon as possible.
Please watch MASSMAIL carefully.

e Once campus decisions are announced, the Library will provide additional information specific
to the Library.

e We cannot speculate as to what specific actions will be required until we are provided campus
directions regarding Library services.

e In the meantime, please be prudent and cautious in scheduling events and travel, realizing the
campus policies will determine what is possible, and may require cancellations.

Here is additional information we’d like to share:

o  From the lllinois State Library
Please see the attached lllinois Department of Central Management Service memo and a
letter from Secretary of State and State Librarian Jesse White. Of particular note, the CDC’s
best practices change as more information becomes known about this virus. For the CDC’s

most up-to-date practices, visit https://www.cdc.gov/coronavirus/2019-ncov/specific-
groups/guidance-business-response.html. Building Service Workers (BSWSs) have already
been instructed to do extra cleaning and that is taking place.

e  From lllinois Human Resources (IHR)
Any faculty, staff, post-doc or visiting scholar either returning from or arriving for the first
time from a CDC COVID-19 Level 2 or 3 country must be out of that country for 14 days
before coming on to campus. If the traveler has any of the 14 days remaining, they must
self-quarantine at an off-campus location. We anticipate that the CDC COVID-19 list of
countries will continue to evolve and travelers should refer to the CDC Travel Notices
regularly. As soon as you know of someone who is arriving from a CDC COVID-19 Level 2 or 3
location, please email the following information to ihr@illinois.edu. IHR will reach out to the
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ILLINOIS JB Pritzker, Governor

DEPARTMENT OF CENTRAL MANAGEMENT SERVICES

Janel L. Forde, Director

To: All State of lllinois Employees and Members of the Public
From: lllinois Department of Central Management Services
Date: March 4, 2020

RE: 2019 Novel Coronavirus (2019-nCoV)

Coronavirus

The immediate health risk to lllinoisans remains low. While the latest available information suggests that
person-to-person spread will continue to occur and additional cases are likely to be identified in the
United States, most cases of COVID-19 cause a mild illness. Additionally, to date, data shows that children
are less likely to become ill.

State Response
The lllinois Department of Public Health and lllinois Emergency Management Agency, as well as other

state agencies, are experienced at responding to infectious disease outbreaks and continue to work in
partnership with the federal government and local organizations to put systems in place to respond to
this new virus. Current efforts include:
e Airport screening and monitoring health of travelers returning from affected areas.
e Investigating confirmed cases of COVID-19 and monitoring close contacts who may have been
exposed.
e Planning community measures that can help limit the spread of disease, such as having
individuals who are ill stay home.
e Providing regular guidance to hospitals and healthcare professionals, including information on
infection control, personal protective equipment (PPE) supply planning, and clinical evaluation.
e Enabling three State laboratories to test for COVID-19 - one in Chicago, one in Central lllinois,
and the other in Southern lllinois.
e Developing and distributing guidance for childcare facilities, schools, universities, businesses,
community and faith-based organizations, among many others.

Symptoms
Common human coronaviruses usually causes mild to moderate upper-respiratory tract ilinesses, like the

common cold. Symptoms may include fever, cough, and shortness of breath.

Transmission

The virus most commonly spreads from an infected person to others through the air by coughing or
sneezing, or by touching an object or person with the virus (ie, touching a door knob or shaking hands),
then touching your mouth, nose or eyes before washing your hands

100 W. Randolph, Suite 4-400, Chicago, IL 60601-3274

Printed on Recycled Paper





Prevention
The Center for Disease Control and Prevention recommends everyday preventive actions to help stop the
spread of respiratory viruses, including:

e Wash your hands often with soap and water for at least 20 seconds. Using an alcohol-based hand
sanitizer that contains at least 60% alcohol if soap and water are not available.

e Avoid touching your eyes, nose, and mouth with unwashed hands.

e Avoid close contact with people who are sick.

e Stay home when you are sick.

e Cover your cough or sneeze with a flexed elbow or tissue, then throw the tissue in the trash.

e Clean and disinfect frequently touched objects and surfaces.

Questions regarding COVID-19 can be directed to the IDPH hotline, 1-800-889-3931. For additional
information and Situation Summary updates regarding COVID-19, please refer to the Center for Disease
Control and Prevention (CDC) and IL Department of Public Heath (IDPH) website links below:

CDC:  https://www.cdc.gov/coronavirus/2019-ncov/index.html
IDPH: http://dph.illinois.gov/topics-services/diseases-and-conditions/diseases-a-z-list/coronavirus
OSHA: https://www.osha.gov/SLTC/covid-19/controlprevention.html
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OFFICE OF THE SECRETARY OF STATE
JESSE WHITE e Secretary of State and State Librarian
ILLINOIS STATE LIBRARY
Gwendolyn Brooks Building

300 South Second Street
Springfield, Illinois 62701-1796

March 6, 2020

Dear Library Administrator:

As the Director of the lllinois State Library, | would like to share with you information our office has received from the
Illinois Department of Public Health (IDPH), Central Management Services (CMS) and other experts about COVID-19
(commonly referred to as coronavirus).

As you are aware, concerns about COVID-19 require an abundance of caution and have resulted in certain Centers for
Disease Control (CDC) guidelines pertaining to the sanitization and disinfection of surfaces and facilities. The American
Library Association is guiding libraries to the CDC and state resources on this issue, with a special emphasis on the IDPH,
serving as a key resource. The lllinois Library Association is advocating the use of similar online resources that libraries
may choose to access.

First and foremost, it is advised to thoroughly clean and disinfect items or areas that patrons and library employees
touch regularly. Those items include, but are not limited to, door handles (including the stalls of the restroomes, if any),
railings, chair arms, counters and restroom areas. In addition, we suggest that you consider the handling of library
materials being returned to your facility.

The CDC’s best practices change as more information becomes known about this virus. For the CDC’s most up-to-date
practices, visit https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/guidance-business-response.html

In addition, please review the accompanying memo from CMS outlining best practices.

| thank you for your commitment to serving your community as an invaluable resource and safety net as well as your
efforts to minimize the spread of all viruses, including COVID-19.

Sincerely,

/VGreg McCormick, Director
[llinois State Library

GM:Idg

Illinois State Library
Gwendolyn Brooks Building
Springfield, Illinois 62701
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traveler.
o Name

UIN/netid (if available)

Email

Country they departed from causing the quarantine.

When they departed that country (if known, we will confirm with the traveler).

o Unit and Unit contact

e  Coronavirus LibGuide
https://guides.library.illinois.edu/covid19
This LibGuide will be updated with new and relevant information.

e From McKinley Health Center
https://uofi.box.com/s/5hynyl5cslidbinOvfztb02ax22d0r9i
This Box folder includes an Iliness Prevention Flyer and other COVID-19 collaterals for
posting in your areas if you deem appropriate.

e Campus COVID-19 Website
https://covid19.illinois.edu
This is the central web resource provided by campus for the most current information about
COVID-19 issues and campus operations.

HEATHER MURPHY
Chief Communications Officer

University Library | University of lllinois at Urbana-Champaign

435 Library | 1408 W. Gregory Drive | M/C 522
Urbana, IL 61801

217.333.3758 | hmurphy@illinois.edu

www.library.illinois.edu
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Under the Illinois Freedom of Information Act any written communication to or from university
employees regarding university business is a public record and may be subject to public disclosure.
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